
Staff identify 
a vacancy

Internal Vacancy 
notice posted on 
the board

Applicants 
submit IVN 
application form

IVN forms are 
screened for 
suitable 
candidates

Suitable 
candidates are 
invited to 
interview

Staff select best 
person for the 
post.

Successful 
candidate is 
offered the 
position.

Internal Vacancy Notice Process


